Dear ____________________, 

I would like to attend the Administrative Professional Conference, Canada. It takes place April 22 – 25th at the Metro Toronto Convention Centre 

APC Canada is an industry leading event that provides relevant topics on issues that affect my position. APC Canada has been providing introductory, intermediate and advanced level training for professionals over the past 10 years and are known for providing first-class education and training - it is truly the industry’s “must-attend” national event.

With delegates from across Canada and the northern United States, I will have the opportunity to network with my peers and exchange ideas, best practices and lessons learned.

I believe my attendance will be a cost-effective investment for the company. Upon returning to the office, I will be able to share the best practices and lessons learned as presented by leading experts. I will learn how to avoid costly mistakes and will learn from other’s successes.
I am especially interested in the topics relevant to our company’s situation, such as: 

· (To be filled in by attendee)
· (To be filled in by attendee)
· (To be filled in by attendee)
I can arrange for others to cover my responsibilities during the days I am attending the conference.
Additionally, if we decide to send a team of 5 or more, we can save additional money by taking advantage of Early Bird group rates.
Although we may not have budgeted for this training, the return on investment will justify the expense. The industry’s leading experts, professionals and thought leaders will be presenting the most current industry news and trends. The education I receive at this conference will build my practical knowledge on the latest best practices, lessons learned and industry standards. 

I hope you agree that my attendance at the Administrative Professional Conference is worthwhile and can offer valuable information to help us prepare the most comprehensive plan for our organization. 

Thank you for your consideration,
XXXXX

